Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:

+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£15 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accorcance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to €:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the autherity.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the autherity website/webpage
befere 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT.

* the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank raconciliation as at 31 March 2026

« an explanation of any significant year on year variances in the accounting statements

» notification of the commencement date of the penod for the exarcise of public rights

* Annual Internal Audit Report 2025/26 k ; )

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor

Report and Certificate will be returned 10 the authonty by emall or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority websile/webpage.
Before 1 July 2026 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

« Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:

+ Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, 1o avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance and Accountability Retum constitutes the annual return referned 1o n the Accounts and Audit Regulations 2015.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed 1o prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signad and dated. Any
amendments must be approved by the authority and properly initialled,

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or past (not both) no later than 30 June 2025

* The Annual Governance Statement (Section 1) must be approved bafore the Accounting Statements (Section
2) and evidenced by the agenda or minute references. even where approved on the same day.

* The Responsible Financial Officer ( RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order consider, approve and sign the accounts.

* The RFO is required to commence the public nghts perod which must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) which must include the first 10 working cays of July.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term iInvestments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
stataments (Section 2, page 5). An explanation must be proviced of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide*.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* Additional costs may be incurred if additional audit work is required.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public nghts which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemal auditor before 1 July 2026

Completion checklist

Al sections

'Have all highfightad boxes have been compileted?
Has all additional information requested. including the dates set for the period
| for the axercise of public rights, been provided for the external auditar? |
Intemal Audit Report | Haveall highlighied boxes been compieted by the internal awditor and exglanations provided?
"LSoclioﬂ 1 Fer any _s_tétemanl E) whic;\Vthe response is 'no’, has an explanation booh’bublismd?
Section 2 'Has the Responsible Financial Officer signed the accounting slatements before

| presentation o the authority for ;pproval?

' Has the authonty's approval of the accounting statements been confirmed
| by the signature of the Chair of the approval meeting?

Lias an explanation of sigrvﬁcénl variations been publ shed wﬁ:réﬁraquirod?
(Has the bank reconciliation as at 31 March 2026 been reconciled to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

‘Sections 1and2 Tmihnds-havealdisdosuresbeenmade if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting staiements unless requesied. ]

AN AVANAY Y B AYAYA T A

“Governance and Accountability for Smailer Authorities in England - a Practitioners' Guide to Proper Practices.
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual iIntermal Audit Report 2025/26

RADWAY PARISH COUNCIL

https.//radwayparishcouncil.org.uk
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- Approgriste accountng recoras have baan proparly kept hrougnout the financial year.
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14/04/2026 P Trevor B Gill
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Section 1 - Annual Governance Statement 2025/26

We acknowledge as the members of:

RADWAY PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

| 1. We have put n place arrangements for effective fnancial preparad its accounting statements in accordance
managemant during the year. and foe the preparation of v with the Accounts and Audtt Reguistions
the accounting statemeants, )
7 We manained an aceguate system of internal contral mrwmwswammm% —1
- Incluging measures designed to prevent and detect fraud v for sa'eguarding the pubic money and resources in |
and corruplion and reviewad its effectivensss, iIs chavge.
- —— — d
3. We have assured ourselves that there are no matiers fas only done what it has the lagal powar 1o do and has
of actua of patential non<complance with laws, complied with Proper Practices in doing so.
regulstons and Proper Praclices that coud have & v

sgnificant tnancial effect on te abiity of ths
| Bumhority o conguct its businass or manage Its

finances |
| 4. We proviced proper opportunity during the year for M'gm-mrmoommmmmoppmun\‘ﬂo
| the axercse of eleciors’ rights in sccorcance with the v inspect and ask quastians abou! this authorily's accownts
requirements of tha Accounts and Audit Regulaticns.
5. We carmed out an assessment of the risks facing this cansideed and docurnented the finencial and athar nigks §
authority and 100k appropnate steps to manage thase v lmsandooo\'mmvnmmmwy
risks, including the nitroduction of interral controls andios
exiernal INSUaNce cover where requred.
| 6. Wa maintained troughout the yesr an adeguate and | aranged for @ competent person, indapendent of the finansial
| effective system of intermal auds of the accounting v | controds and procedures. fo GIve an obRCve vew on whether
records and control systems, inlermai CoNtrols mee! (he newds of (NS smaller authanty
7. We took appropriate actan on all mathars raised v responded 10 matters brought 1o s sttention by intemel and
In reports from niermal and axtemal auds arxlemal audit.
| B. We consicerad whether any Rigation, labilties or asclosed everything it should have about 28 business activity
|  COmMEMEeNs, evenls or ransactions, accurring ither aunng the year including events taking place affor the yesr
| dunng o after the year-end, have & finanaal impact an v ond ¥ relovant.

| Wis authonty and, wnere appeopriate, have Included them
In e accounting statements.

9. (For local councils only) Trust funds including
. charitable. In cur capacity as the sole managing
| trustee we discharged our accountability

hbs mef a¥ of g responsibities whers, as a body
comparale, ¥ is & sole managing trustee of a loca!
st or trusts |

responsibilities for the fund(s)assats, including

financial regorting and. if required, Independent v 4

examination or audit. | J'
10. We have put n place arrangements for e effective 1T has made sutatic arrangemants for s IT and dete

and data managamant 1 accordance with proper v management and has comphed with proper practices i

practions during the yesr under review. daing so

*Please provldo_ o';plmﬁom to the external auditor on a separate sheet for each ‘No' response and describe

hew the authority will address the weaknesses identified. These sheets must be publishad with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where

meeting of the suthority on: approval was given:
28/05/2026
and recorded as minule reference: Chair

rOM 2020 /fage 2. 1O 2. 2

https://radwayparishcouncil.org.uk
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Section 2 - Accounting Statements 2025/26 for

RADWAY PARISH COUNCIL

must

1. Balances brougnt

Totai balances and reserves sf the beginning of the year
forward 30'549] 18,570 as recorded in the financial records. Vaiue must agree !

to Box 7 of previous year.

2. (+) Precept or Rates and | Total amount of precept (or for IDBS rates and levies)

Levies 12,793 13,304/ received or receivabie in the yeer. Exclude any grants
2 receved a
3. (+) Total other receaipts | Total income or recelpts as recorded in the cashbook less |
7.789 4,989 the pracep! or ratesievies received (ine 2). Inciude any
PR | | grants received. 7
| 4. (-) Staff costs | Total expenditure or payments made o and on behalf
‘ | | of all empioyees. Inciude gross salaries and wages,
4.858 4’8091 employers NI contribubions, employers pension
A | contributions graﬂf!_tg'_os egrd SEVErance payments.
| 5. (<) Loan nterest/capital | Totel expenditure or payments of capital and interes!
| repayments 0 Q' made during the year on the authority's borrowings (i any).
|,,. b | | 23 ;
| 6. (-) All other payments | 'f | Total expenditure or payments as recorded in the cash-
‘ | 27,703 10,974 ook less staff costs (line 4) and loan interest/capital ‘
r % repayments fline 5). :
7. (=) Balances camed ; Total baiances and reserves at the end of the year.
forward 18,570 21,080| must equai (1+2+3) - (4+5+6). l
|
8. fd(al valua of cash and ; ] The sum of al ou;re?énd Eoposnr bank accounts cairT. 7]
shor tam investments 18,570 21,080 hoidings and short term investments held as st 31 March -
: To agree with bank recenciliation. <4
9. Total fixed assets olus The vaiue of all the property the authority owns - it is mads |
1ong term mvestments 93 439 93,439 up of all s fixed sssets and long term investments as af
and assets ) 31 March. '
. 10. Total borrowings The outstanding capital balance as at 31 March of ail loans |
| 0 0| from third parties (inciuding PWLB)

11 Do the figures n the
accounting  siatements  above
axclude any trust transactions?

For guidance refer to the Practitioners’ Guide ssctions 2.31 10 2.33

| certify thal for the year ended 31 March 2026 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability | approved by this authority on this date:

Return have been prepared on either a receipts and payments |

or income and expenditure basis following the guidance in | 28/05/2026
Governance and Accountability for Smaller Authorities - a |

Practitioners’ Guide to Proper Praclices and present fairly .

the financial position of this authority. as recorded in minute reference:
Signed by Responsible Financial Officer before being & - c
presented to the authority for approval. | AGM 2026 / P (L%Q < ¥

' Signed by Chair of the meeting where the Accounting
Statements were approved

28/05/2026

Date
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Section 3 - External Auditor’s Report and Certificate 2025/26

In respect of RADWAY PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

wwumwmammmbmmwmwmm(mum
mwsmammmaMMMmmwwmmmm
SWmNM(UK&Idmd)mmkdoundmvbeﬂwmhﬂdam“w&maudkmﬂd.
MUKWMWMAMMdMMMMWWaUMMMbW
umwmmmmmmmm.

Underaimiedmmiew.memamwslbbfamm\gm 1 and 2 of the Annual Govermnance and
Accountabiity Retum in accordance with NAO Auditor Guidance Note (AGN 02) as issuad by the NAO on behak of the
Comptrofler and Auditor General. AGN 02 is available from the NAQ website —
https://www.nao.org.uk/code-audit-practica/guidance-and-information-for-auditors! .

This authority is responsidle for ensuring that its financial management is adequate and eflective and that it has

a sound system of intemal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2026 and

. mmmeMmMMmmmbwmmdmwmmmmm.

2 External auditor’s limited assurance opinion 2025/26

(Except for the matters reporied below)® 0n Ihe basis of our reviaw of S8chions 1 and 2 of Ihe Annual Goverrance and Accouniabil Retumn in
our nmummmmm1wzmmmmmmwmwuanwmmgm.w

no cmhnmnwdm@nﬁﬂmnhmmmwwwmnmmmm
("celale as spproprate).

|
|(continue on & separate sheet 4 requirec)

Omer maliers not afecting our opAon which we draw 10 7 allenson of the autoriy —

i(mmalimﬂnﬂ) |

3 External auditor certificate 2025/26

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, an¢ discharged our responsibiities under the Local Audit and Accountability Act
2014, for the year enced 31 March 2026

*We do nol cendy complelion Decause’ ¥/
y
] i
l
. 1
e
External Auditor Name
External Auditor Signature Date
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