Radway Village Hall
Hire Agreement

This agreement is made on date stated below between (1) Radway Village Hall (the “Trustees”) and (2) the hirer
named below (the “Hirer”)whereby in consideration payment of the sum specified in section (3) (the “Hiring Fee”)
the Trustees agree to permit the Hirer to use Radway Village Hall (the “Hall”) for the purpose stated in section (4a)
(the “Permitted Use”) on the date(s) and at the time(s) stated in section (5) (the “Hire Period”)

(2) The Hirer

Name / Organisation:

Address:

Contact Name (if different to above):

Telephone Number:

Email address:

(3) Hiring Fee £

Deposit payable on reservation (if any) (the “Deposit”) £

Balance payable onorbeforethe commencementoftheHire Period | £

Thedepositisrefundable forany cancellation made morethantwoweeks priortothe commencementofthe Hire
Period. The deposit will not be refunded for any cancellation made less than two weeks before the
commencement of the Hire Period

4) Purpose of hire & facilities
required:

(a) Purpose ofhire
(b) Is heatingrequired?

(c) is the Sound System required?

(5) Hire Period

Date(s) and time

The Hirer agrees with the Trustees to observe and perform the provisions and stipulations contained or referred to
inthe Standard Conditions of Hire (the “Conditions”). A copy of the Conditions is attached to this agreement. The
Hirer acknowledges that they have read and understood the Conditions.

Signed on behalf of the Hirer

Printname

Date
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STANDARD CONDITIONS OF HIRE

These standard conditions of hire (the ”Conditions”) apply to all hirings of the Hall.

1. Noise

TheHirershallensurethatthe minimumofnoiseismade onarrivaland departure atthe Hall, in particularlate atnightand
earlyinthemorning.Nomusicistobe playedafter11.00 pm. Allwindows and doors shouldbe keptclosedafter11.00pm.
2. Supervision

TheHirershallduringthe Hire Period be responsible forthe supervision of peopleinthe Halland forthe behaviourofall
persons usingitwhatevertheir capacity, including proper supervision of car parking arrangements soas toavoid
obstruction of the highway adjoining the Hall.

3. Use of theHall

TheHirershallnotusethe Hallforany purposeotherthanthe Permitted Use. The Hirer shall notsub-hire oruse the Hallor
allowthe Hallto be used forany unlawful purpose orin any unlawful way nor do anything or bring into the Hall anything
which may endanger the Hall or render invalid any insurance policies relating to the Hall.

4. Legislation

The Hirer shall comply with all relevant legislation and regulations during its use of the Hall.

5. Alcohol

TheHirershallnotpermitthe consumption of alcoholinthe Hall without obtainingthe written permission ofthe Trustees at
thetime ofbooking. The sale ofalcoholinanyformis notpermitted unlessa Temporary EventNotice hasbeen obtained
from Stratford-upon-Avon DistrictCouncil.

6. Smoking

No smoking is allowed in the Hall or within the grounds of the Hall.

7. Gaming, betting andlotteries

TheHirershallensurethatnothingis done on orinrelationtothe Hallin contravention of the law relating to gaming,
betting and lotteries.

8. Licences

Ifany licences are required in respect of any activity in the Hall the Hirer shall prior to the commencement of the Hire
Periodensurethattheyholdtherelevantlicence orthatthe Hallholdsitandthe Hirer shall be responsible forcomplying
with any conditions attached to any licence.

9. Means ofescape

Allmeans of exitfromthe Hallmustbe keptfree from obstruction andimmediately available forinstant free publicexit. The
emergency lighting supply illuminating all exit signs and routes mustbe turned on during the whole of the time the Hall is
occupied (if not operated by an automatic mains failure switching device).

10. Outbreaks offire

The Fire Brigade shall be called to any outbreak of fire by the Hirer (or a Hirer appointed person presentin the Hall),
howeverslight, and details thereof shall be giventothe Trustees. The Hirer (oraHirerappointed person presentinthe
Hall), shall ensure the building is fully evacuated and shall assemble all persons outside the bus shelter on the opposite side
oftheroad, andawaitinstructionsfromthe Fire Brigade before re-enteringthe building. Any use ofthe fire extinguishers,
however minor, shall be reported to the Trustees.

11. Health and hygiene

The Hirer shall, if preparing, serving or selling food, observe all relevant food health and hygiene legislation and regulations.
Inparticulardairy products, vegetablesand meatonthe premises mustberefrigerated and storedin compliance with all
relevant food safety regulations. The Hall is provided with a refrigerator.

12. Electrical appliance safety

The Hirer shall ensure that any portable electrical appliances brought by them to the Hall and used there shall be safe, in
goodworkingorder,andusedinasafe mannerinaccordancewithallrelevantregulations (including, butnotlimitedto,
having a current portable appliance test (PAT) certificate).

13. Damage

TheHirershallreimburse the Hallforthe costofrepairingany damage donetoany partofthe Hallincluding the curtilage
thereof orthe contents of the Hall which may occur during the Hire period. The Trustees shallbe entitled to retainall or
part of the Deposit to cover the cost of any damage.

14. Indemnity

The Hirer shall indemnify and keep indemnified the Trustees, volunteers, agents or invitees against (a) the cost of repair of
anydamage donetoany partofthe Hallincluding the curtilage thereof or the contents of the Hall (b) all claims, losses,
damagesand costsinrespectof damage orloss of property orinjury to persons arising as aresultof the use ofthe Hall
(includingthe storage ofequipment)bytheHirer,and(c)allclaims, losses,damagesand costs sufferedorincurredasa
result of any nuisance caused to a third party as a result of the use of the Hall by the Hirer.
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15. Liability insurance

The Hirer shall take out adequate public liability insurance to cover all activities undertaken at the Hall during the Hire
Period and provide a copy of the policy to the Trustees on request.

16. Accidents and dangerousoccurrences

The Hirer mustreportall accidentsinvolvinginjury tothe publictothe Trustees as soonas possible. Any failure of
equipment belonging to the Hall must also be reported as soon as possible. Certain types of accident or injury must be
reported by the Trustees onaformtothelocal authorityinaccordance withthe Reporting of Injuries, Diseases and
Dangerous Occurrences Regulations 2013 (RIDDOR).

17. Explosives and flammablesubstances

The Hirershallensure thathighly flammable substances are notbroughtinto orusedinany partofthe Halland thatno
internal decorations of a combustible nature (e.g. polystyrene, cotton wool) shall be erected without the consent of the
Trustees. No decorations are to be put up near light fittings or heaters.

18. Heating

The Hirer shall ensure that no unauthorised heating appliances shall be used in the Hall when open to the public without
the consent ofthe Trustees. Portable Liquefied Propane Gas (LPG) heating appliances shall notbe used.

19. Drunk and disorderly behaviour and supply of illegal drugs
TheHirershallensurethatinordertoavoiddisturbingneighbourstothe Hallandavoidviolentorcriminalbehaviour,care
shall be taken to avoid excessive consumption of alcohol. Drunk and disorderly behaviour shall not be permitted either in
theHallorinitsimmediate vicinity. Alcohol shallnotbe servedtoany person suspected of beingdrunknortoany person
suspected ofbeing underthe age of 18. Any person suspected of being drunk, underthe influence of drugs orwhois
behaving in a violent or disorderly way shall be asked to leave the Hall.

20. Animals

TheHirershallensurethatnoanimals(includingbirds)exceptguide dogs are broughtintothe Hallotherthanby prior
agreementwith the Trustees for a special event. No animals whatsoever are to enter the kitchen atany time.

21. Children Act1989

The Hirer shall ensure that any activities for children comply with the provisions of The Children Act 1989.

22. Stored equipment

The Hall accepts noresponsibility for any stored equipment or other property brought on to or left at the Hall, and all
liability forloss ordamageis herebyexcluded. Allequipmentandother property (otherthan stored equipment) mustbe
removed atthe end of the Hiring Period orfees will be charged for each day or part of a day at the daily rate forthe Hiring
Fee until the same is removed.

23. Alterations

Noalterations or additions may be made tothe Hall nor may anyfixtures be installed or placards, decorations or other
articles be attachedin any way to any part of the Hall without the prior written approval of the Trustees. Any alteration,
fixture orfitting or attachment so approved shall atthe discretion of the Trustees remaininthe Hall at the end of the Hire
Period. Itwillbecomethe property ofthe Trustees unless removed by the Hirerwho mustmake goodtothereasonable
satisfaction of the Trustees any damage caused to the Hall by such removal. No drawing pins, sellotape or blu-tack should
be used to attach anything to the walls.

24. Cancellation of Hire by Trustees

The Trusteesreservestherightto cancel this hiringatanytime by written notice tothe Hirerinthe event(a) the Hall being
required foruse as apolling station fora Parliamentary or Local Government election or by-election (b) the Trustees
reasonably considering that (i) such hiring will lead to abreach of licensing conditions, ifapplicable, or otherlegal or
statutoryrequirements, or (ii) unlawful or unsuitable activities will take place at the Hall as aresult of this hiring (c) the Hall
becoming unfitforthe use intended by the Hirer (d) an emergency requiring use of the Hall as a shelter for the victims of
flooding, snowstorm, fire, explosion or those at risk of these or similar disasters. In any such case the Hirer shall be entitled
toarefund ofany depositalready paid, but the Hall shall not be liable to the Hirer for any resulting direct orindirectloss or
damages whatsoever.

25. End of hire

TheHirershallberesponsible forleavingthe Halland surroundingareainacleanandtidy condition, properly locked and
secured unlessdirected otherwise. Alltables and chairs should be stacked in the kitchen and/ or shed. Any contents
temporarilyremovedfromtheirusualpositionshouldbe properlyreplaced, otherwisethe Hallshallbe atlibertytomake an
additional charge. Alllights and heating should be turned off at the end of the Hire Period and any waste placed inthe
correctbin outside andrecyclables taken hone. Ifthe Hallis notleftin a clean and tidy state at the end of the Hire Period
the Trustees may retain all or part of the Deposit to cover the cost of cleaning.
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Radway Village Hall - Information for Hirers

Hall representatives:

Payment:

Key:

Internet:

Telephone:

Car parking:

Firstaidbox:

Equipmentfile:

Heaters (Main Hall):

Waterheater(Kitchen):

Cooker:

Lighting:

Tables:

Chairs:

Sound System:
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Bookings ~ Jackie Dobbs 07387 312365
Trustees: Jim Brown 01295 678990
John Hutchison 01295 670101
Mike Trotman 01295 678384
Zanna McKail 07870 388054
Jon Downing 07979 710576

Paymentshould be by bank transfer (Sort Code: 60-12-35; Account
No. 32570864 )orby cheque payable to Radway Village Hall.

The keyforthe Hallis available fromthe key safe, located to the left of
the main frontentrance. The key mustbe returned to the key safe
directly afterthe end of the Hire Period. The code for the safe will be
supplied at the time of payment.

The Hall has high-speed fibre optic broadband (250Mbps) with Wifi.

The Hall does not have a telephone. You are advised to bring a mobile
phone for use in emergency.

Thereisnocarparkatthe Hall. Parkingisonthe publichighwayand
this must not be obstructed.

The first aid box is in the kitchen.

The equipmentfileisinthe kitcheninthe drawerbelow the first aid
cupboard.

The Heaters inthe main hall are infra-red and mounted on the ceiling.
These will be programmed for your event, if you have requested
heating on your booking form.

The water heater switches (top and bottom immersion heaters) are
located onthe wallabove the maintank ontheright-hand side ofthe
cooker. Please ensure this is turned off after use.

The mains electricity switchislocated on the left-hand side of the
microwave. The cookermustbeturnedoffatthe mains switch after
use.

Please ensure alllights are switched off at the end of the Hire Period.

Please wipe table tops before collapsing and stacking in the shed orin
the kitchen (maximum3)

Chairs should be stacked in the kitchen or returned to the shed.
Thesoundsystemcanbehiredforasmallcharge, eitherforuseinthe

Hallorforexternalevents. Pleasediscussyourrequirementswhen
booking.



