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Minutes of Annual General Meeting of Radway Parish Council.  

 

Thursday 28th May 2026, at Radway Village Hall. 
  

The meeting commenced at 8.09pm 
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1. Completion of Declaration of Acceptance of Office & Declarations of Interest Forms.  

There were no changes to the previous Declarations of Interest forms for the Councillors. 

 

2. Election of Chair and Vice-Chair: 

Cllr. Simon Hooker proposed as Chair: Cllr. Colin Mathews, Seconded: Cllr. James Stephens. 

Cllr. Penny Gardner proposed as Vice-Chair: Cllr. James Stephens, Seconded: Cllr. Colin 

Mathews. 

Acceptance of Office Forms were completed by Cllr. Simon Hooker and Cllr. Penny Gardner.  

Forms were signed by the Clerk. 

Declarations of Interest forms remain unchanged for Cllrs: Hooker, Gardner, Matthews and 

Stephens. 

 

3. Data Protection Officer, Data Protection Overseer. The Clerk continues in this role. 

 

4. Declarations of Interest. None. 

 

5. Public Participation – None. 

 

6. To receive apologies and reasons for absence : Cllr. Malcolm Littlewood, Cllr. Chris Mills due 

to attendance at other meetings. 

Apologies accepted: Cllr. Simon Hooker, Seconded: Cllr. Colin Matthews. 

 

Present: Cllr. Simon Hooker, Cllr. Penny Gardner,  Cllr. Colin Mathews, Cllr, James Stephens, 1 

member of the public, Clerk: Helen Hide-Wright. 

 

7. Acceptance of minutes dated 15 May 2025.  Proposed: Cllr. Penny Gardner, Seconded: Cllr. 

Colin Mathews.  Signed and dated by Cllr. Simon Hooker. 

 

8. Matters arising from the minutes of the last Annual Meeting None. 
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9. Finances.  

a. RFO certification of accounts: Properly representing receipts and payments 2025-26 

financial year. Proposed: Cllr. Simon Hooker, Seconded: Cllr. Penny Gardner. 

b. Approval of RPC Statement of Accounts 2025-26. (Appendix A.).  Proposed: Cllr. Penny 

Gardner, Seconded: Cllr. James Stephens. 

c. Signing and dating of RPC Account Statement. (Appendix A). Proposed: Cllr. Simon, 

Seconded: Cllr. Colin.  Signed and dated by Cllr. Simon Hooker and the Clerk & RFO.  

d. Approval of Fixed Assets Register 2025-26  Proposed: Cllr. Simon Hooker, Seconded: 

Cllr. Colin Mathews. 

e. Audit: Annual Governance Statement 2025-26. (Appendix A).  Proposed: Cllr. James 

Stephens, Seconded: Cllr. Penny Gardner.  Signed and dated by the Cllr. Simon Hooker 

and the Clerk & RFO. 

f. Audit: Accounting Statement 2025-26.  (Appendix A). Proposed: Cllr. Simon Hooker, 

Seconded: Cllr. James Stephens.  Signed and dated by the Cllr. Simon Hooker and the 

Clerk & RFO. 

g. Internal Audit Report 2025-26.  (Appendix B). Proposed: Cllr. Simon Hooker, Seconded: 

Cllr. James Stephens. 

h. Insurance provision. Provided by Zurich Municipal. 

10. Annual Review and formal adoption of:   

a. Assets Register 

b. Bullying & Harassment Policy 

c. Code of Conduct   

d. Co-Option Policy 

e. Complaints procedure & Policy 

f. Document Retention & Archive Policy 

g. Emergency Plan 

h. Equal Opportunities Policy 

i. Financial Regulations 

j. Freedom of Information Policy 

k. GDPR Policy 

l. Grants Policy & Application Form 

m. Health & Safety Policy 

n. Information Technology Policy 

o. Standing Orders 

p. Privacy Notice 

q. Publication Scheme 

r. Risk Assessment 

s. Scheme of delegation 

t. Social Media Policy 

u. Vexatious Complaints Policy 

v. Banking Standing Orders and variable amount Direct Debits: Information Commissioners 

Office, Clerk, Warwickshire Pension Fund, Npower, HMRC NDDS, R. Manwaring, Mark 

Thompkins, Zanna Consultancy & Design, Zurich.  

The Chair thanked Cllr. Gardner and the Clerk for their work on the policies.  Items 10a- 10v 

proposed Cllr. Penny Gardner, Seconded: Cllr Colin Mathews. 

ACTION: Cllr. Gardner to update policies on the RPC website.  Clerk has submitted the updated 

Emergency Plan to the Resilience Team. 

  

11. Meeting Dates 2026: 23 July, 17 September, 19 November. 

 

 

The meeting closed at 8.19pm.   
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